Woodsetts Parish Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2018

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S| 2015/234)

The audit of accounts for Woodsetts Parish Council for the year ended
31 March 2018 has been completed and the accounts have been
published.

Notes

This notice and Sections 1, 2 & 3
of the AGAR must be published
by 30 September. This must
include publication on the
smaller authority’s website,

2, The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of Woodsetts
Parish Council on application to:
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Insert the date of placing of the
notice




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

1) o . s
Name of smaller authority: "J\,C«Q[}S ETTS P 'qﬁlsr vi ] O nNeag L

County Area (local councils and parish meetings only):

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:
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and ending on

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days inclusive

and must include the first 10 working days of July 2018.
We have suggested the following dates: Monday 4 June - Friday 13 July 2018.

The latest possible dates that comply with the statutory requirements are Monday 2 July - Friday 10 August

2018.)
Signed: _!
Role: ok &+ 2 Fc

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH

THE AGAR AND OTHER REQUESTED DOCUMENTATION
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Smaller authority name:

Coune ) L

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

NOTES

1. Date of announcement l ? Qune Z DK

(@)

2. Each year the smaller authority's Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2018, these documents will be available
on reasonable notice by application to:
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3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

«  The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pkf-littlejohn.com)

5. This announcement is made by (e) gﬁi AW Sy TH 7 R’ FD

{a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Inset name, position and
addressftelephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection pericd between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Annual Internal Audit Report 2017/18

WSepy et T3 PPrisy Coun) Gl

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective Agreed? Please choose
one of the following

Not
covered**

A. Appmriate accounting records have been properly kept lhrouéﬁout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.,

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were praperly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against /

K. (For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustee,

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken Mame of person who carried out the internal audit
—— 2
&1[0511 3 B A, S Doy

Signature of person who
carried out the interal audit

— 21[0ﬁ18

*If the response is ‘no’ please state the implications gnd action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered' please state when the moslt recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2017/18 Part 3 Page 3 of 6



Section 1 — Annual Governance Statement 201 7/18

We acknowledge as the members of:

Wooag eTTS PhrstH counmc i

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

-

prepared its accounling stalements in accordance
wilh the Accounts and Audil Reqgilations

- We have pul in place arrangements for effective financial
management during the year, and for the preparation of
the accounting slalements.

matle proper arrangements and accepted responsibifity
for safequarding the public money and resources in

2. We maintained an adequate system of internal control
including measures designed to prevent and detect frauc

MA

and carruption and reviewed its effectiveness. its charge.
3. We took all reasanable steps lo assure ourselves has only done what it has the legal power to do and has

that lhere are no matters of actual or potential
non-compliance with laws. regulations and Proper
Practices thal could have a significant financial effect
on the ability of this authority to conduct its

business or manage ils finances,

complied with Propar Practices in doing so

b

4. We provided proper opportunity during the year for duning the year gave all persons inlerested the opporitmnity (o
the exercise of electors’ rights in accordance wilh the inspect and ask questions about this authority’s accounts
requirements of the Accounts and Audil Regulations.

5. We carried out an assessment of the rigks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls andlor
external insurance cover where required,

considered and documanted the financial and ofher risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, indapendent of the financial
conlrols and procedures. o give an objective view on whefher
intermal conlvols meel the needs of this smaller aulhority.

responded to matters brought to its altention by internal and
external avcit.

7. We took appropriate action on all malters raised
in reports from internal and external audit.

disclosed everyihing it should have ahout its business activity
during the year including events faking place afler the year
end if relevant.

8. We considered whether any litigation. liabililies or
commilments, evenls or lransaclions, occurring either
during or after the year-end, have a financial impact on
this autharily and, where appropriate, have included them
in the accounling stalements.

N SN

has mel all of its responsibilities where it is a sole
managing trustee of a local trust or trusts.

9. (For local councils only) Trust funds including
charilable. In our capacity as the sole managing
trustee we discharged our accountability
responsibililies for the fund(s)/assels, including
financial reporting and, if required, independant L/
examination or audit,

‘Please provide explanations to the external auditor on a separale sheet for each ‘Mo’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the meeling where
authority and recorded as minute reference: approval is given:

1905
dated 2R el ﬁ.q,i‘)_gn? Clerk

Chairman

Other information required by the Transparency Codes (not parl of Annual Governance Slatement)
Authority web address

ww ¥ Wacdseits gacu-‘i*sL Councils qovs uk
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Section 2 — Accounting Statements 2017/18 for

Wot ngems PRam

Year ending

i | Balanceé brought
forward

63 304

-

B4 Lcouneid,

Notes and guidance

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree fto
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

S9. Y40

Total amount of precept (or for IDBs rales and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipis

YV FAS

Tolal income or receipts as recorded in the cashbook less
the precept or rales/levies received (line 2). Include any
granis received,

4. (-) Staff costs

b, $'33

Tatal expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
{employees and employers), pension contributions and
employment expenses.

3. {-) Loan inlerest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority's horrowings (if any)

6. (-) All other payments

71129 <

Total expenditure or paymenis as recorded in the cash-
hook less staff costs fline 4) and foan interest/capital
repayments (fine 5).

7. (=) Balances carried
forward

75257

Total balances and reserves at the end of the vear., Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short lerm investments

78153

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assels plus
long term investments
and assets

$93, %55

The value of all the properly the authority owns — it is made
up of all its fixed assets and long term invesiments as at
31 March.

10. Total borrowings

(of SoF

The or:ESIén(ﬁng capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sole trustee for and is responsible for
managing Trust funds or assels.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure,

aor properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer

Date 2Zwel Hb—ﬁ 2o\vE

I confirm that these Accounting Statements were
approved by this authority on this date:

13 el ﬁc:.:i ,?Glg

and recorded as minule reference:

EL A

Signed by Chairman of the meeling where approval of the
Accounting Statements is given

Annual Governance and Accountability Return 2017/18 Part 3
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Section 3 — External Auditor Report and Certificate 2017/18
In respect of Woodsetts Parish Council - SY0092

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2018: and

» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other malters not affecting our opinion which we draw to the altention of the authority:

None

3 External auditor certificate 2017/18

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2018.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature

Date 04/09/2018

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Note AGN/02. The AGN is avallable from the NAO website (www.nao.org.uk)
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